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October 20, 2008 
 
TO: Local and Intermediate School Superintendents, Public School Academy  

Directors, and Nonpublic School Administrators 
 

FROM: Carol Wolenberg, Deputy Superintendent  
 
SUBJECT: Delivery of Commodities for School Year 2009-2010 
 
At this time, school districts need to decide how to manage the United States  
Department of Agriculture (USDA) donated food commodities that will be ordered  
for the school year 2009-2010.   
 
In order to receive commodities for the 2009-2010 school year, all schools will be  
required to submit a response to the “Request for Commodity Delivery” application  
in the Michigan Electronic Grants System (MEGS).  Schools will have to choose one  
of the following options for the delivery of commodities:  (1) join a consortium for  
commodity diversion, or (2) choose not to participate in the delivery of USDA  
donated commodities. 
 
Schools that choose to join a consortium will receive USDA brown box commodities 
(non-processed), Department of Defense (DOD) fresh fruits and vegetables, and  
processed commodities procured by the consortium through processing contracts. 
 
Schools that choose not to participate in the delivery of commodities will forfeit  
their commodity entitlement and will not be eligible to receive commodities in  
school year 2009-2010. 
 
The application in MEGS will be available from November 1 to November 30, 2008. 
You are required to respond by November 30, 2008, for 2009-2010. The decision  
you make will be irrevocable for the 2009-2010 school year. 
 
Instructions to submit your response to the “Request for Commodity Delivery”  
application in MEGS is attached with this letter. 
 
Questions regarding the contents of this letter may be directed to Jayme Priest by  
e-mail to priestj@michigan.gov or phone 517-335-3792. 
 
Attachment 
 
cc: Jon Tomlanovich, MAISA 
 Tom White, MSBO 
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REQUEST FOR COMMODITY DELIVERY 
Authorized Officials Instructions 

 
 
General.  Application for the Delivery of Commodities and MEGS.   
 
As the district’s authorized official (Level 5) for MEGS, you will need to  
choose one of the following two options for the delivery of commodities: 
 
1) join a consortium for commodity diversion, or  
2) do not participate in the delivery of USDA donated commodities.  
 
 
Instructions to Submit an Application in MEGS: 
 
1. Level 5, Authorized Officials will log-in to MEGS.   
 
 

 
 
 
2.  Authorized Official will initiate an application from the Main Menu 

under Initiate an Action.  Select “Request for Commodity Delivery” 
from the drop down menu and click “Initiate.”   
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3. Application screen will appear.  Under GENERAL INFORMATION 

heading, select “Request for Commodity Delivery.” 
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4.  Request for Commodity Delivery Screen will appear.  Information 

regarding your Food Service Director will be preloaded with 
information taken from your CNAP Application for SY 2008/2009.  If 
the information is incorrect or blank, please complete name, e-mail, 
and telephone number. 

 

 
 
 
 
5. Select one of the two options provided.  Click “Save.” 
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6. Return to the Application Menu by clicking “Application Menu” in upper 
left corner of screen. 
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7. Click “Submit Application.”  If application is free of errors, it will be 
submitted.   

 

 
 
 
 

8. If not, an error page will appear directing you click each underlined 
link to go to the page where error is found.  Save corrections and 
resubmit the application. 
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8. You will be directed to a certification page where you will need to print 

off the “Assurances and Certifications’ and click “I Agree” to submit the 
application.  

 
 
 

 
 
 
9. A “Confirmation of Grant Application Submission” screen will appear.  

You will be directed to print this page for your records. 
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